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WELLMAN LOCAL ACCESS CHANNEL CABLECAST POLICIES

SECURITY

1. The access facility must remain locked.

2. The Local Access Channel Coordinator or the City Clerk will allow entry during normal business hours only to qualified users.

3. All people using the facilities must sign-in and record date, time and purpose for entry.

4. Keys to the access facilities will be granted to Local Access Channel Coordinator, Assistant Coordinator and the City Clerk only.

5. There will be no unsupervised use of the facility after normal business hours except by the Coordinator or Board Members.

LOCAL GOVERNMENT ACCESS

   Programming occupied or produced by local Government agencies has highest priority

    in the programming schedule.

PROGRAM CONTENT

1. Programs qualifying as open meetings as defined by Iowa Code and shall be recorded live in their entirety without interruption, with the exception of technical difficulties and/or acts of God. In the case of a closed session, it is left to the Local Access Channel Coordinator’s discretion to stay and finish the meetin. WATV does not record nor transmit closed sessions.

2. Transmission and recorded playback begins with the calling of the meeting to order by the chairperson or the chairperson pro-tem, and ends with the calling of a recess or declaring of adjournment. Anything occurring in the room before or after the meeting or during a recess is not covered.

3. A live transmission shall not be terminated or a recording edited for the purpose of deleting or altering the content of the meeting. While a meeting is in session WATV will not exercise prior restraint or electronically censor the words of a speaker or intentionally avoid showing a visual aid because of its content.

4. A recording may be edited in an effort to restore a technically lost or damaged segment, or where some significant production mistake or defect in the system has interfered with the clean transmission of the meeting. 

5. Every effort will be made to minimize, but cannot entirely eliminate, brief lapses in recorded playback of a meeting caused by the necessary replacing of a full video recording media with a blank one in the recorder. 

6. The local government agency will be responsible for any licensing requirements for any video recordings submitted.

7. Each program cablecast on the public access channel must contain a statement similar to the following.

WATV is not responsible for the content of this program. 

Provider/producer  (Full Name)

It is the responsibility of the producer or provider to edit this statement onto a program before the first cablecast. 

PRIORITY

1.  Local government meetings will be recorded by the Local Access Channel

    Coordinator (or other designee) by order of priority as set by the Local Access

    Channel Commission Board and City Councils. The Local Access Channel

    Coordinator shall ensure that the following public meetings are routinely recorded

    for showing on Local Government Access: (in order by priority) Wellman

 City Council and Mid-Prairie School Board. 

2. The following public meetings may be recorded at the discretion of the Local

 Access Channel Coordinator: The Washington County Supervisors meetings.

    Any other public government meeting that qualifies as an open meeting.

SCHEDULING

1. Local Government programming has the highest programming priority.

2. Local Government meetings shall be shown a minimum of two times with the

    viewing hours and total number of public viewings left to the Local Access

    Coordinator’s discretion.

VOLUNTEERS

1. Volunteers can record public government meetings. Volunteers work under the

    direct supervision of the Local Access Channel Coordinator.

2. Scheduling is the responsibility of the Local Access Channel Coordinator.  If

    there is a schedule conflict of two meetings; a volunteer may record the lower

    priority meeting.

3. If the Local Access Channel Coordinator is unavailable to record a meeting

   (vacation, time off, illness, leave of absence, etc.) A volunteer may record the

   meeting and submit it under public access.

4. All volunteers must undergo training before they can operate cable equipment.

AVAILABILITY OF PUBLIC GOVERNMENT MEETING RECORDINGS TO

OTHER PARTIES

1. All master video recordings by the Local Access Channel Coordinator or

    volunteers working under the Local Access Channel Coordinator are the sole

    property of the Wellman Local Access Channel.

2. Original recordings on which government meetings are recorded are not loaned out,

   except under subpoena or similar legal requirement. All cablecast recordings may be

   viewed at the Local Access Channel Coordinator’s office by making an

   appointment.

3. News media requesting footage for a news story will be referred to the Local

   Access Channel Coordinator. The reporter must supply his/her own blank recordings.

   Without exception, the news media or reporter must run a simple visual courtesy

   credit when broadcasting or utilizing our footage.

4. Master records of public government meetings will be held for two years following

    the date the meeting was recorded. The recordings will then be erased and reused for

    current meetings.  A meeting’s recordings may be preserved longer if a written request

    is made to the Local Access Coordinator.

EDUCATIONAL ACCESS

Programming produced or supplied by a recognized official of an educational

institution, or instructional/informative programming produced by a local agency

(example: Schools, Extension Service, Fire Dept., Hospital, etc.) has second highest

priority in programming schedule.

PROGRAM CONTENT

The educational institution will be responsible for any licensing requirements for any

video recordings submitted.

SCHEDULING

1. Programs must be submitted one week in advance to allow the Local Access Channel Coordinator time to schedule the program.

2. Educational Access meetings shall be shown a minimum of two times with the viewing hours and total number of showings left to the Local Access Coordinator’s Discretion.

PUBLIC ACCESS

Programming produced by a citizen or group from the Wellman cablecast area, has third highest priority on the programming schedule.

II. PROGRAM CONTENT

In accordance with federal, state and local law, a program being cablecast live or played back WATV Channel may not include gambling or obscenity/pornography. If the Coordinator believes herein that a program may violate the guidelines stated, the Coordinator will contact the City Attorney and follow the instruction given by same. The recommendation of the City Attorney may include removing the program in question from cablecast pending review and finding of the City Attorney. “Time, place, and manner restriction” may be applied by the City Attorney on the WATV Channel.


A.   GAMBLING. No program may promote or conduct any commercial lottery, 

       raffle, contest or game involving prizes awarded in whole or in part by lot 

       or chance.


B.   OBSCENITY/PORNOGRAPHY. The program may not contain material 

      which is obscene as defined by 413 US 15, Miller v. California, based on the 
 
      following criteria:



1.  The average person, applying contemporary community standards, 


     would find that the work, taken as a whole, appeals to the prurient 

                 interest.



2.  The work depicts or describes, in a patently offensive way, sexual 


     conduct specifically defined by the applicable state law.



3.  The work, taken as a whole, lacks serious literary, artistic, political or 


     scientific value.


C.  SOLICITATION. The program may not solicit funds or other property of 

     value from viewers, except for the purpose of fundraising for a 501(c)3 non-

     profit organization or government agency. Any on-air fundraising initiatives 

     must specify the intended use for solicited funds, and be approved by the


     Coordinator or City Administrator.


D.  ADVERTISING. The program may not promote the for-profit sale of 

  
     products or services, including prices, or promote or endorse a trade or 
   
 
     business. Coverage of local meetings or events that mention commercial 
  
     entities, or promotion of free public events hosted by commercial entities may 
 
     be exempt from this section and sections E and F (below).


E.  PRODUCTS OR SERVICE. The program may not discuss or show products 
 
     or service made available by persons, corporations or institutions which have a 
     commercial interest in the subject of the programs. It may, however, identify 
 
     underwriters providing grants or contributions to defray the cost


     of programs. The identification format must be exactly like the following:


THIS PROGRAM HAS BEEN MADE POSSIBLE (IN PART) BY A GRANT 
FROM/BY SUPPORT FROM (THE SPONSOR’S FULL NAME).


F.  COMMERCIAL IDENTIFICATION. The program may not promote, or 
 
     make reference to any products, service, trademark or brand name in any 
 
     manner which does not in some way correlate with the message being brought 
 
     forth in the program on the access channel.


G.  MISREPRESENTATION. The program may not contain any material 
 
     
     intended to defraud the viewer or designed to obtain money by false or 
 
  
     fraudulent pretenses, representation or promises.


H.  ILLEGALITIES. The program may not contain any material which constitutes 
     libel, slander, defamation, invasion of privacy or publicity rights, unfair 
   
     competition or violation of trademark or copyright or which may otherwise 
 
     violate any local, state or federal law. . A provider producing programming 
 
     with his/her own equipment shall not identify himself/herself as an employee 
 
     or representative of the City of Wellman or the Wellman Local Access 

 
     Channel.

SCHEDULING/PROGRAM SUBMISSION

1.
Programming playback time is on a first come first serve basis. Recordings may be shown a minimum of two times with the viewing hours and total number of showings left to the Local Access Channel Coordinator’s discretion.

2.
A signed Program Contract and Statement of Compliance must be on file for any program submitted for scheduling and cablecast over the Local Access Channel(s). The party signing the Program Contract assumes liability for program content. Provider/s must be 18 years old. After complying with the Wellman Local Access Channel Cablecast Policies consecutively for the period of one month, Providers submitting video recordings of the same subject, topic, or theme need not sign and submit a new Program Contract with each new video recording. A new Program Contract and Statement of Compliance must be signed and submitted to the Wellman Local Access Channel Coordinator at the beginning of each fiscal year in July, and/or sooner if there is a change in the Provider submitting the video recordings or a change of subject, topic, or theme of the video recordings.

3.
Programs must be submitted one week in advance to allow the Local Access Channel Coordinator time to add the program to the schedule.

4.
The Local Access Channel reserves the right to refuse to schedule any video recordings failing to meet technical standards for cablecast. If any portion of the recorded program causes viewers to think that the system is having technical difficulties, then the video recording will be returned to the provider with suggestions on how to correct or avoid the problem in the future.

Video recordings that are refused for cablecast must be retrieved within 30 days of notification for correction. If not retrieved within that time, the Local Access Channel reserves the right to erase and recycle or discard these materials.

5.
All programs submitted for cablecast must be on VHS tapes, DVD discs or mini DV. 

6.
All programs must be labeled on cassette front and spine of the storage case with the following:

Provider’s name

Provider’s address and phone number

Program name or title

Program recorded date

CABLECAST POLICIES ENFORCEMENT PROCEDURES

When the Local Access Coordinator and/or Local Access Commission Board

determines that there has been an apparent violation of any of the guidelines that have

been previously mentioned in this document he/she shall:

1. Send the provider written notification of the alleged violation and inform the

    provider of his/her right to meet with the Local Access Channel Coordinator and/or

    Local Access Commission Board before a final determination, including possible

    sanctions, is made. The provider shall be advised that the request for a meeting must

    be made to the Local Access Coordinator, orally or in writing, within two weeks of

    the date of the letter of notification.

2. Immediately suspend the cablecast of a program, provided that continued

    cablecast of the program would create risk of legal liability for the

    Wellman Local Access Channel. Written notification of the suspension

    must be sent within 48 hours. Copies of that notice must be sent at the same time to

    all Wellman Local Access Channel Commission Board members.

3. If no meeting is requested, after two weeks from the date the provider was

    notified of the infraction, the Local Access Channel Commission must suspend for a

    period of 6 months the provider’s right to use the Local Access Channel(s)

    cablecast airtime.

4. The provider will be notified in writing of this decision. The provider may

    appeal the decision of the Wellman Local Access Channel Commission

    Board to either Council(s).

LOCAL ACCESS CHANNEL CABLECAST POLICY REVIEW

The Wellman Local Access Channel Coordinator and the

Wellman Local Access Channel Commission Board must review cablecast

policies yearly. Cablecast Policies will be adopted or altered, as the commission feels

necessary to preserve and promote the rights of all citizens for equal access to the cable medium.

Citizen’s recommendations and concerns may be directed to:

Wellman Local Access Channel

316 8th AVE

Wellman, IA 52356

Phone #: 319-646-2154

Fax#319-646-6561

E-mail: citywelm@netins.net

  Approved:

Wellman Local Access Channel

STATEMENT OF COMPLIANCE
A.  I have read the Wellman Local Access Channel Cablecast

Policies. I agree that my use of Local Access Channel facilities and/or resources constitutes my acceptance and compliance with all of the operating rules and procedures in the Policies, including any amendments adopted by Wellman Local Access Channel as of the date of such use.

B.
Program material that I record or submit for cablecast will not contain:

1.
Material designed to promote the sale of commercial products or services.

2.
Advertising which endorses or opposes candidates for public office which is also intended to be presented as a paid political advertisement on other media.

3.
The solicitation or appeal for funds for any purpose.

4.
Material, which constitutes or promotes any lottery or gambling enterprise.

5.
Any obscene material.

6.
Material, which constitutes libel, slander, invasion of privacy or publicity rights, or unfair competition.

7.
Material, which may create an immediate danger of damage to property or injury to persons.

C.
I certify that I meet the user eligibility criteria as set fourth in the

Wellman Local Access Channel Cablecast Policies.

D.
The provider assumes full responsibility for the content of all program

materials cablecast and ensures that such materials do not violate “the right of any third party”.

E.
I have or will obtain all required approvals, clearances, licenses, etc., before the program materials are submitted for cablecast. This includes, but is not limited to approval by:

1.
All persons appearing in this program.

2.
Copyright owners, music licensing organizations, broadcast stations, networks, or sponsors.

3.
Any other approvals necessary before cablecast of said program material over the Wellman Local Access Channel.
F.
I hereby release, waive and discharge the City of Wellman, and Wellman Local Access Channel, its directors, officers, agents or employees from all liability to me, my personal representatives, assigns, heirs, and next of kin, for any and all loses or damages, and agree not to bring litigation against the City of Wellman, or Wellman Local Access Channel for any claims based upon, arising out   of, or resulting from, or are in any manner of, or resulting from, or are in any manner related to, the use of the Wellman Local Access Channel related to, the use of the Wellman Local Access Channel cablecast channel space and/or facilities.

G.
I agree to indemnify, defend and hold harmless the City of Wellman,

Wellman Local Access Channel, its directors, officers, agents or employees

from any and all claims or other injury, (including payment of reasonable legal and court costs) arising from or in connection with, loss or damage person(s) or property due to failure to comply with Wellman Local Access Channel Cablecast Policies, applicable laws, rules, regulations or other requirements of local, state, or federal authorities. This includes, but is not limited to, claims of libel, slander, invasion of privacy, or other injury, infringement of common law or statutory copyright, breach of contract, any third-party liability, or any other injury or claim of damage in law or equity which results from the use of Wellman Local Access Channel cablecast channel space and/or facilities.

H.
I hereby acknowledge that Wellman Local Access Channel has encouraged the provider to obtain insurance coverage.

I.
I understand and agree that I am an independent provider and that no relationship of employer-employee or principal-agent exits between the City of Wellman, or Wellman Local Access Channel and myself. Further,

I agree not to represent myself or any other person involved in any public access programming activities as an employee, representative, or agent of Wellman Local Access Channel.

J.
I agree that my use of Wellman Local Access Channel cablecast channel space and/or facilities will comply with all applicable rules and regulations of local, state, and federal governments, and all other regulatory agencies, including Federal Communications Commission.
K.
I agree not to use Wellman Local Access Channel cablecast channel space, and/or facilities for financial gain or other commercial purposes.

L.
I understand that failure to abide by all statements made in this

Statement of Compliance are grounds for forfeiture of the right to use Wellman Local Access Channel cablecast channel space and/or facilities.

M.
This Statement of Compliance is non-transferable.

Producer’s Name: ___________________________________________

Street Address: ______________________________________________

City: _______________________________________________________

State: ____________________________ Zip Code: ________________

Provider’s Signature: ________________________________________

Date: ____________________

  Approved:

WATV PROGRAM CONTRACT

Any program submitted for scheduling must be accompanied by a signed

Program Contract. A Statement of Compliance must be on file for anyone

submitting a program.

THE PARTY SIGNING THE PROGRAM CONTRACT ASSUMES

LIABILITY FOR PROGRAM CONTENT AND TECHNICAL STANDARDS

Print Program title (include correct spelling) Date of Event

Brief Description of your program:

____________________________________________________________

____________________________________________________________

____________________________________________________________

This program is:

Governmental Access_____ Public Access_____ Educational Access____

Program type: Arts____ Cultural ____ Entertainment____ News____

Public Affairs ____ Religious____   Other____

Was this program produced locally? Yes ____ No ____

What are your programming preferences, if any?

Day: _____________________Time: ____________________________

Note: subject to change/no guarantee

Name of provider: ____________________________________________

Address: ___________________________________________________

City/State/Zip Code: __________________________________________

Phone #: Home: ___________________Work: _____________________

Organization and phone #: ______________________________________

I hereby attest that this program does not contain the following:

a. Any advertising or material that promotes any commercial product

service, lottery, or gambling enterprise.

b. Any advertising, which endorses or opposes candidates for public office.

c. Any unlawful use of copyrighted material.

d. Any material that contains libel, slander, or defamation of character,

or is an unlawful invasion of privacy.

e. Any solicitation or appeal for funds.

f. Any obscene materials.

g. Any material that violates local, state, or federal law.

h. Any material that violates the WATV Cablecast Policies.

Signature of Provider:

Date:______________________________________

Wellman Local Access Channel

316 8th AVE P.O. Box 129

Wellman IA, 52356-0129

Tel: 319-646-2154

Fax: 319-646-6561

E-mail: citywelm@netins.net

Definitions

(a) Cable casting: refers to programming (exclusive of broadcast signals) carried on a cable television system using City of Wellman cable channels.

(b) Production Equipment: refers to the equipment necessary for the local production of video and audio programs, as required by the franchise.

(c) Access Cable casting: refers to programs provided by access users on access channel time provided by the City of Wellman as defined in (3) of these rules.

(d) Access Channel Time: refers to time on a signaling path provided on the Cable System for use by access users.

(e) Access Coordinator: refers to those appointed by the City of Wellman to be responsible for the maintenance, operation and supervision of access channel time, Cable casting equipment and facilities.

(f) Access User: refers to any group or individual residing within Wellman and making proper application for the City of Wellman Cable casting equipment and/or access channel time and presents access Cable casting materials for distribution over the channels operated by the City Wellman.

(g) Lottery: refers to any promotion, contest or other program that involves the elements of prize, chance and consideration, or any such program that is declared a lottery under applicable local, state, or federal laws.

(h) Lottery Information: refers to any information concerning any lottery, gift enterprise, or similar scheme offering prizes depending upon chance or any list drawn or awarded by means of any such lottery whether that list contains any part or all of the prizes.

(i) Non-Commercial Use: Refers to the use of the City of Wellman equipment or channel time for not-for-profit interests of an individual or an organization.

(j) Obscene or Indecent Material: refers to any material that is obscene or indecent under applicable local, state, or federal laws.

(k) Advertising Material: refers to any material designed to promote the sale of commercial products or services (including advertising by or on behalf of candidates for public office) or the solicitation of donations, remuneration or barter.

(l) City of Wellman Grievance Committee: shall consist of 3 members of the Cable Television Board appointed by action from the Board as provided in the City of Wellman By-Laws.

(m) Community: refers to the collection of any residents, organizations, or any other entity located within the boundaries of the City of Wellman.

(n) Candidate for Public Office: refers to any person who has publicly announced that she/he is a candidate for nomination by a convention of a political party, or for nomination or election in a special primary, or general election, for municipal, county, state or national office, so that she/he may be voted for by the electorate directly or by means of delegate, or electors, and who has qualified for a place on the ballot, or is eligible under applicable law to be voted for by sticker, by write- in on the ballot, or  by other method, and has been duly nominated by a political party which is commonly known, or makes a  substantial showing that she/he is a bona fide candidate for nomination to office.

(o)
Government Access: refers to use by the City of Wellman, or the State of Iowa for

The production of local access programming that pertains to Wellman.

(q) Educational Access: refers to use by educational institutions for production for the purpose of educational access. Or by non-profit organizations that request assistance in the production/Cable casting access programs that are educational in nature.

(r)
Public Access: refers to the use of channel time and/or designated equipment use by residents of Wellman for general purposes.
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